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VTBEPXJIAIO

Tlonoxenue T
00 apxuBe MyHHIHIAJIHLHOT0 AaBTOHOMHOTO 00meo0pa3oBaTEILHOr0 YUpeKICHUs
«Cpenuss 06meo0pazoBaTebHAs MKOJIA Ne 40 r. Ynan-Yao»

1. O0mue MOJIOKEeHUS

1. ITonoxerue o6 apxwBe MyHHIHIIAIBHOIO aBTOHOMHOI'O 06m1e06pa3oBaTeaIbLHOTO
yupesxnenns «Cpemnss o6meobpasoBaTeNbHas MIKONA Ne 40 r. Vmau-Ypo» (mamee —
IOJIOYKEHH e, IIKOIA COOTBETCTBEHHO) Pa3pab0TaHO B COOTBETCTBHH IIPHKA3OM PocapxuBa OT
31.07.2023 Ne 77 «O6 yrBepxknenuu [IpaBui OpraHM3ali XPaHEHUs, KOMIUICKTOBAHHS, yaeTa
1 HCIIONB30BaHHs NOKYMeHTOB ApxusHoro Gonma Poccuiickoi Qenepanyy 1 ApYruxX apXUBHEIX
JOKYMEHTOB B TOCYHapCTBEHHBEIX OpraHax, OpraHax MECTHOTO CaMOYTIPaBJIEHUSA U
OpraHu3aIysxy», NpHkasom Pocapxusa OT 11.04.2018 No 42 «OO6 yTBEpXIEHHUH NPUMEPHOTO
TIOJIO’KEHHS 00 apXUBe OpraHu3aII».

2. ApxuB  MyHHIHIAIBHOTO aBTOHOMHOTIO 0611e06pa30BaTENbHOrO  YIPEIKACHHS
«Cpenusiss 06Imeo6pa3oBaTepHasd MKOJIa No 40 r. Ynas-Ym» (nanee — ApXHUB) BBICTYIIAeT
HCTOYHIKOM KOMILIEKTOBaHMSA FOCYIapCTBEHHEIX, MyHUIIUIIATEHBIX apXUBOB.

3. ApXHB CO3[aeTcs Ha MpaBax CTPYKTYPHOTO IOAPA3NCICHAL, OCYIIIECTBILSIOIIETO
XpaHEHHE, KOMIUIEKTOBAHHE, YIET JOKYMEHTOB BPEMCHHBIX (cBbimie 10 y1eT) CPOKOB XpaHEHHUA, B
TOM UHCIE IO JMYIHOMY COCTaBy, OOpa3OBaBIIMXCS B JCATEIBHOCTH OPTaHM3AlNH, a TaKXKe
[IOATOTOBKY JOKYMEHTOB K Tiepefade Ha TIOCTOSHHOE XPaHCHHC B rocynapCTBEHHEINA
(MYHHIWMTIATBHEE) — apXWB, ~ MCTOYHMKOM  KOMILICKTOBAHMS KOTOpOTO  BEICTYIaeT
o6pa3oBaTebHasd OpraHu3alus. ‘

4. Apxup B CBOGH [EATEIBHOCTH PYKOBOICTBYCTCA denepabHEIM  3aKOHOM  OT
22.10.2004 Ne 125-®3 «O6  apxwBHOM J€IC B Poccuiickoit ~ Denepanuuy,
DeepanbHEIM 3aK0HOM oT  29.12.2012 No273-d3 «O6 obpazopanuud B Poccuiickoi
deepanyny», HHEIMA HOPMATUBHBIMY [PABOBBIMH aKTaMH Poccuitckoit ®enmepanun, cyOneKTa
Poccmiickoit ~ ®emepamuu B chepe  apXHBHOTO  Jela  H IETIONIPOU3BOCTBA,
yCTaBOM, JIOKAJIBHEIMH HOPDMATHBHBIMU aKTaMi M IIPHKAasaMi 06pa3oBaTeIbHON OpraHU3alluH,
HAaCTOSIIIAM TIOJIOKEHUEM.



2. CocTaB JOKYMEHTOB apXHBa 00pa3oBaTebHOH OpPraHu3aluy

5. ApXYB IIKOJIBl XPaHHUT:

a) JIOKYMEHTEI IOCTOSHHOTO U BPEMEHHBIX (ceimie 10 JIeT) CPOKOB XpaHEHHH, B TOM
quCIle JOKYMEHTSHI TI0 JIYHOMY COCTaBY, 00pa30BaBIIMECs B ACSTCIBHOCTH IIKOIEL,

6) JOKyMEHTbI IOCTOSHHOTO XPAHEHMs! ¥ JOKYMEHTEI I10 JINTHOMY COCTABY;

B) apXUBHEIE DOH/IBI JITIHOTO TIPOUCXOXKACHHA (IPU UX HAJTH9UN);

r) GoHz monb30BaHus (apxuBa) (IpH HaJIHYUN);

1) CIIPaBOYHO-TIONCKOBBIE CPEICTBA K NOKYMEHTaM H YICTHBIC AOKYMCHTEI ApxuBa
06pa30BaTeIbHOM OpraHU3alky.

3. 3agaun ApxuBa 00pa3oBaTeJbHOH OpPraHu3alnH

6. K 3amagaM ApxuBa IIKOJIBI OTHOCATC:

6.1. OpraEm3aiys XpaHeHHs: TOKYMEHTOB, COCTaB KOTOPBIX IPEeIyCMOTPEH ITYHKTOM 5
Hacrosmero [1onoKeHuUs.

6.0. KommekToBanhe Apxupa OOpa3OBAaTENBHON OpPTaHM3AlMK  JOKyMCHTAMH,
06pa3oBaBIIMMHCA B IESTEIBHOCTH IIIKOJIBI.

6.3. Y4eT IOKyMEHTOB, HaXOIIIUXCS Ha XPaHCHHH B ApXHBE IIKOJIBL

6.4. VIcIoIb30BaHUE JOKYMEHTOB, HaXOISIIUXCs Ha XpaHCHUH B ApXxwuBe IIKOJIBL.

6.5. TlomroToBKa M CBOEBpEMEHHas Iepenada NOKYMEHTOB ApxupHoro (oHma
Poccuiickoit Demepanyy Ha TOCTOSTHHOE XPaHCHHC B roCyIapCTBEHHBIH (MyHHULUTIATBHBIN)
apXxuB.

6.6. MeTOIUecKoe pyKOBOJCTBO ¥ KOHTPOJb 38 POPMUPOBAHUEM 1 odopMIICHHEM [IE]T B
CTPYKTYPHBIX TIOZIPa3/Ie/ICHAAX OpraHu3alii 1 CBOGBPEMEHHOM Iepeiadell uX B APXHB IIKOJIEL.

4. ®yaknua ApxuBa 00pa3oBaTeJbHOH OPraHH3aAIHH

7. ApPXHUB IIKOJIBI OCYIIECTBILAET CIACAYIOIINC G yHKITHH:

7.1. Opranu3syeT IpueM AOKYMEHTOB IIOCTOAHHOIO X BpeMeHHBIX (cBBIIE 10 JIET) CPOKOB
XpaHEHHs, B TOM 9YHCJE IO JIMIHOMY COCTaBY, 06pa30BaBIIUXCS B JESTEIBHOCTH IIKOJIEL, B
COOTBETCTBUH C YTBEPKICHHBIM FPAQHKOM.

7.2. BejieT y4eT JOKyMEHTOB ¥ (OHZIOB, HAXOISIIMXCA Ha XpaHeHHH B APXUBE IIKOJIBL.

7.3. TlpencTaBiieT B roCyapCTBEHHBIH (MyHUIIMIIIEHEIN) apXUB yIETHBIC CBEICHH 06
06BeMe U COCTABE XPAHSIIUXCA B APXUBE IIKOJIBI IOKYMCHTOB ApxusHoro (oHza Poccuiickoi
®ejepalliil ¥ IPYTHX apXUBHBIX JOKYMEHTOB B COOTBETCTBHHM C TOPSAIKOM IOCYIapCTBEHHOTO
ydera JOKYMEHTOB APXUBHOTO donna Poccutickoit deneparu.

7.4. CHCTeMATH3UPYeT M pasMellaeT HOKyMEHTBI, IOCTYHAoMHKe Ha XpaHeHue B ApPXHB
IIKOJIBI, 06pa30BaBIIecs B IESITEILHOCTH MIKOJIBL.

7.5. OcymecTBIAET OArOTOBKY ¥ MPSACTaBIACT:

a) Ha pAacCMOTpEHHE M COIJACOBAHHE 9KCIIEPTHOX KOMHCCHH oOpa3oBaTeNbHOM
OpraHM3alMy ONMCH [eN IOCTOSHHOIO XpaHCHH, BpeMennbIx  (cBprme 10 JIET) CPCKOB
XpaHEeHHsS, B TOM WHCIE IO JIMYHOMY COCTaBY, & TakKe AKTBI O BBIAEJICHUM K YHUYTOXCHHIO
apXMBHBIX NOKYMEHTOB, HE IOJUIEXKAIIMX XPAHCHHIO, akTEl 00 yTpaTre HOKYMEHTOB, aKThl O
HEHCIIPABUMBIX TIOBPEKICHUSX apXUBHBIX TOKYMEHTOB;

6) Ha YTBEPXKICHHUE 3KCIIEPTHO-TPOBEPOYHOM KOMHMCCHH  YHOIHOMOHEHHOIO oprasa
MCIIOTHUTEIBHON BIacTH cybbekra Poccuiickod Penepaltud B chepe apXHBHOTO JeJa OIHCH
JIeJT IOCTOSTHHOTO XPaHEeHUS,

B) Ha corytacopanue JIIK ymoIHOMOTICHHOTO opraHa HCIIONHUTEILHOH BIACTH cyOBeKTa
Poccuiickoit Demepanuu B chepe apXMBHOrO Aeja WIH rOCY/IapCTBEHHOTO apXhBa cyOBeKTa
Poccuitckoit ~ Deneparmy  (MyHHLHIIAIBHOTO apxuBa) B  Cly4ac HajeNeHUA  €ro
COOTBETCTBYIOIIAMH TOMHOMOYMSAMH OTHCH JCI 110 JIHTHOMY COCTaBY;



r) Ha cornacoBarue JIIK ymoimHOMOYEHHOTO OpraHa HCIIOJTHATEIBHOM BIaCTH CyOBEKTa
Poccutickoit Peneparuu B chepe apXUBHOTO Jela WM IOCYyHIapCTBEHHOIO apXmba cyOpekra
Poccuiickolt ~ @enepanuy  (MyHHLMIIANGHOTO — apxuBa) B ClIy4ae  Ha[CNCHMI €TI0
COOTBETCTBYIOIIMMH TONHOMOYHSAME aKTBl 00 yTpaTe HOKYyMEHTOB, aKThl O HEHCIPAaBHMBIX
HOBPEKICHUIX aPXUBHBIX IOKYMEHTOB;

1) Ha YTBEpP)KIECHHE NMPEKTOPY IIKOJEI OINMCH JEN MOCTOSHHOTO XpaHCHHA, OTIACH
BpeMeHHBIX (cBbIme 10 J€T) CPOKOB XPaHEHHS, B TOM HHCIIC OIUCH NG 10 JINYHOMY COCTaBy,
AKTHI O BBIIEJEHUY K YHHUTOKEHUIO apXMBHBIX OKYMEHTOB, He MOICXKAIIMX XPAHCHHUIO, AKTEI
06 yTpaTe MOKYMEHTOB, aKTHl O HEHMCIIPABUMBIX IOBPSKICHHUAX APXUBHBIX JIOKYMEHTOB,
YTBEpIKJIEHHBIC (COTNACOBAHHEIC) DIIK Wik rocyJapcTBEHHBIM apxXHBOM CyOBEeKTa Poccuiicko
Qepepanuy  (MyHULMIATBHEIM apXUBOM), B Clydac HAICICHUA Cro COOTBETCTBYIOIIMMHU
IIOJITHOMOYHUSIMH. :

7.6. OprasusyeT ¥ MPOBOJUT SKCIEPTU3Y IEHHOCTH JOKYMEHTOB BpEMCHHBIX (cepme 10
JIET) CPOKOB XpaHEHHMs, HAXO[IINXCA Ha XpaHCHUH B ApxuBe MIKOIBL, B IENX OTOOpa
JOKyMEHTOB [UIsl BKIIOYEHHs B COCTaB APXUBHOIO ¢onma Poccmiickoit Denepani, a TaKKe
BBISBJIEHIS JOKYMEHTOB, HE IIOJUIEXKAIIMX JalbHECHIIEMY XPaHCHHIO.

7.7. TIpOBOIHUT MEPOIPUATHS 110 OOECTICICHHIIO COXPAHHOCTH JIOKYMEHTOB, HaXOJIIIUXCS
Ha XpaHEHWH B APXHBE IIKOJEL

7.8. Opranu3yeT HHPOPMUPOBAHHE DPYKOBOICTBA H paGOTHHUKOB IIKOJBI O COCTaBe H
coJIepKaHNH JTOKYMEHTOB APXUBa IIKOJIBL.

7.9. VudopmupyeT IONb30BaTENed IO BONPOCAM MECTOHAXOX/CHAUA ApPXUBHBIX
JIOKyMEHTOB.

7.10. Opranusyer BbIa4y JOKYMEHTOB H JIeJT UL paboTEl B YUTATLHOM (IpOCMOTPOBOM)
3aJie WK BO BPEMEHHOE MOJIB30BAHHUE.

7.11. VcrmonHSeT 3ampockl IMONb30BATENeH, BBIIACT APXMBHBIC KOIMH JOKYMCHTOB,
ApXMBHBIE BBIIHMCKH ¥ aPXUBHBIC CIIPABKH.

7.12. BemeT y4eT UCIONB30BaHUA TJOKYMCHTOB ApxuBa IIKOJIBIL.

7.13. Co3maeT hOH/ MOJIB30BaHMSA APXUBA IIKOJIBl X OPTaHU3YET ET0 HCIIOJIb30BAHHUE.

7.14. OcymecTBIisieT BeICHHE CIPAaBOTHO-IOUCKOBBIX CPEJCTB K JIoKyMeHTaM ApXuBa
TITKOJIBI.

7.15. YuactByeT B pa3pabOTKe JOKYMEHTOB IIKOJEL IO BOIPOCaM apXWBHOIO JeNa U
JIEJIOTIPOU3BOJICTRA.

7.16. Oxa3pIBacT METOAUIECKYIO TIOMOIIIb!

a) cmoyx6e [eIONPOM3BOACTBA IIKONBI B COCTABIICHUH HOMEHKJIaTypsl  [IEJI,
GopMupoBaHUH ¥ 0OPMIICHUH JIET;

6) CTPYKTYPHBIM IIOJPA3ACICHUAM U paGOTHUKAM IIKOJBI B IIOATOTOBKE JOKYMEHTOB K
nepeade B ApXHB IIKOJIBL.

5. IlpaBa ApxuBa 06pa30BaTeTbHON OpraHu3aluy

8. ApXWB IIKOJIEI KMEET IIPABO:

a) IpPEACTABNATH [MPEKTOPY IIKOJBI  IIPEVIONEHHT 1O COBEPIICHCTBOBAHUIO
OpraHU3aliyl XPaHeHHUs, KOMIICKTOBAHHS, yIeTa 1 HCIIOB30BAHUSA apXUBHBIX JOKYMCHTOB B
ApxXuBe IIKOJHI,

6) 3ampamuBaTh B CTPYKTYPHBIX TIOJPA3NCICHUAX IIKOJIEL CBeeHHs, HeOOXOIUMBIS LI
paboTsl ApXHBa;

B) /[aBaTh PEKOMCHIAIMM CTPYKTYPHBIM IIOPA3/E/ICHIIM IIKOJNEI IO BOIIpOCaM,
OTHOCSIITAMCS K KOMIIETEHIIMH APXUBA;

r) HHGOPMHUPOBATh CTPYKTYPHBIC TONPA3ACICHHA MKOJEI O HeoOXOIUMOCTH Ieperadu
JOKYMEHTOB B APXHB B COOTBETCTBUH C YTBEPHKICHHBIM rpapuKOM.



